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Sample Agenda
1. Call to Order
2. Roll Call
3. Review of the Previous Meeting’s Minutes
4. Treasurer’s Report
5. Other Officer Updates
6. Adviser Update
7. Committee Reports
8. Unfinished Business
9. New Business
10. Date of Next Meeting
11. Adjournment

Chapter Bylaws
Each local chapter should have a set of chapter bylaws. Bylaws specify the qualifications, rights, and liabilities of membership, and the powers, duties, and grounds for the dissolution of an organization. Local chapter bylaws must be consistent with state and national bylaws and with the FBLA, Inc. charter. Those provisions in the local chapter bylaws that derive from these higher authorities cannot be amended at the local level.

Chapter bylaws are where you establish the structure for your chapter. You can include terms for 
membership, the amount of chapter dues, and a list of responsibilities for your chapter officers.
Check with your school to determine if there are any guidelines that should be included in your 
organization’s bylaws.
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