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FBLA Chapter End-Of-Year Report Template
Complete this sample End-of-Year Report to give to school administrators, other teachers, advisory committee members, business & industry supporters, parents/guardians, and other FBLA chapter stakeholders. 

Chapter Name: 
School / Institution: 
Division:  
School Year: 
Chapter Adviser(s): 
Chapter President: 
 
1. Chapter Overview 
Provide a brief summary of your chapter’s year. Highlight major accomplishments, focus areas, and overall growth. 
Example prompts: 
· What were your chapter’s priorities this year? 
· What are you most proud of as a chapter? 
 
2. Membership Snapshot 
Beginning-of-Year Membership: 
End-of-Year Membership: 
Net Growth: 
Member Engagement Highlights: 
Describe how members were involved throughout the year (meetings, activities, leadership roles, etc.). 
 

3. Program of Work Summary 
Summarize how your chapter carried out its Program of Work. 
Key Activities by Content Area: 
(Brief bullets or short descriptions) 
· Business & Industry Connections: 
· Social Activities: 
· Community Service: 
· Financial Leadership & Management: 
· Marketing & Communications: 
· Chapter Operations / Management: 
 
4. FBLA Programming Engagement 
Competitive Events Participated In: 
(List individual or team events) 
Member Education Program (BAA/Excellence Award) Participated In: 
(List programs) 
Chapter Programs Participated In: 
(List Champion Chapter recognitions) 
Partner Programs (LifeSmarts, Lead4Change, Stock Market Game, Virtual Business Challenge) Participated In: 
(List individual or team events) 
Notable Outcomes: 
(Awards, finalists, personal bests, or first-time participation) 
 



5. Conferences & Events Attended 
List conferences, workshops, or special events attended by chapter members. 
· Event Name / Location: 
· Number of Members Attending: 
· Key Takeaways: 
 
6. Leadership & Officer Development 
Explain how chapter officers and members developed leadership skills. 
Examples include officer training, leadership workshops, mentoring, or committee leadership. 
 
7. Financial Overview (Optional) 
Primary Fundraisers: 
Estimated Funds Raised: 
Major Expenses: 
 
8. Challenges & Lessons Learned 
Reflect on challenges your chapter faced and what was learned from them. 
Example prompts: 
· What didn’t go as planned? 
· What would you do differently next year? 
 
9. Goals & Recommendations for Next Year 
Provide suggested goals, ideas, or improvements for the next chapter leadership team. 
 

10. Adviser Reflection (Optional) 
Advisers may include a brief reflection on the chapter’s progress, growth, and accomplishments. 
 
11. Attachments (Optional) 
☐ Photos 
☐ Event Programs or Agendas 
☐ Media Coverage 
☐ Financial Reports 
☐ Other Supporting Materials 
 
Chapter Officer Signatures: 
President: ____________________________ Date: ____________ 
Vice President: _______________________ Date: ____________ 
Adviser: ______________________________ Date: ____________ 
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